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MOJIO)KEHHUE OB SKCINEPTHONU KOMUCCHUH
MYHUUHUINAJIBHOI'O BIOJUKETHOI'O JAOIIKOJILHOI'O
OBPA3OBATEJIBHOI'O YYPEX/JIEHUSI
«IEHTP PA3BUTHSI PEBEHKA - IETCKUH CAJl Nel12 «YJIbIBKA »
IF'OPOACKOI'O OKPYT'A «I'OPOJ AIKYTCK»
ABJBIIOIETOCsI HICTOYHUKOM KOMIUIEKTOBAHUSI MYHUIMIIAJIBHOI'O
APXUBA

1. O6mue nos1oxKeHust
I.1. Hacrosiiee nosoxenue paspabortaHo Ha ocHoBe [IpUMEpHOro MoJoXeHus o
MOCTOSHHO JICHCTBYIOIICH JKCIEPTHOH KOMHCCHM YUPEKICHHS, YTBEPXKIAECHHOTO
npukazoM Pocapxusa ot 19.01.1995 Ne 2.

[locrosinno  neficTBylomas  skeneprHas  komuccuss  (manee —  DK)
MYHHLHAATBHOTO  OHOJKETHOrO  JIOHIKOJIBHOTO 00Pa30BaTeIbHOTO YUPEskKACHHS!
«llenTp pasButusi pebenka-/letckuii can Ne 12 «VibiGka» ropojckoro okpyra
«ropox SIkyrck» (nanee — YupexxaeHue) — CO3MaéTCA C LENBbIO  IPOBEICHHS
OpPraHM3alMOHHON ¥ MPAKTHYECKOH paboThl YKCIEPTH3bI LEHHOCTH JIOKYMEHTOB
Yupeskenusi, 0T60py M NOArOTOBKE K Nepefaye Ha MyHHIMNATbHOE XpaHeHHe
JOKyMEHTOB ApXUBHOrO (onpa I'opojackoro okpyra «ropoa SIKyTck», BKIIFOYas
YIIPaBJIEHYECKY1O, MalIMHOYNUTAEMYIO JIOKYMEHTALUIO JESATEIbHOCTH
YupexaeHus. |
1.2. TlocTosinHO eficTBYIOMAs DKCIEPTHAsS KOMUCCHS SIBISIETCS COBEIIATEbHBIM
opraHoM Yupesxaenusi. Pemenns DK yTBepkaatoTess 3aBeyromiel YupeskeHus.
B HeoOxomumbix  ciyuasx  pemenuss DK yTBepKHalOTCs  mocie  HX
MPEABAPUTEIIBHOTO  COMJIACOBaHMs € OKCHEPTHO-NPOBEPOYHON  KOMHCCHEH
APXHBHOIO ot/1e1a  MyHMLMIANIBHOTO Ka3eHHOTO yupekaeHUs «YIpaBlieHus

Aenamm» ["opoackoro Oxpyra «ropoj SIkyTck».



1.3. B cBoeit pabote OK pykoBojcTByeTcss DemepanbHEIM 3ak0oHOM oT 29.12.2012
Ne 273-®3 "O6 obpazoBanun B Poccuiickoii @enepanun”, OenepaibHEIM 3aKOHOM
or 22.10.2004 Ne 125-®3 "OO6 apxuBHOM Jeine B Poccuiickoit Pexpeparun",
HOPMAaTUBHBIMI IIPAaBOBBIMU aKTaMH U METOAMUECKUMHI PEKOMEHAAIUIMI
denepalbHOTO apXMUBHOTO areHTrcTBa (Janmee — PocapxuB), TUIIOBLIMH U
BEJIOMCTBEHHBLIMHI IIEPEUYHSIMU JOKYMEHTOB C YyKazaHHUEM CpPOKOB XpaHEHHS,
HOPMATUBHBIMI IIPAaBOBBIMU aKTaMH U METOAMUECKUMHI PEKOMEHAAI[USIMI
Pecnybnukn Caxa (SIxyTus), TOpoJCKOTO OKpyra «ropoj SIKyTCK», YCTaBOM I
JIOKaJIbHBIMI HOPMATUBHBIMU aKTaMHU Y UpexkASHIS, HACTOSI[IM II0JIOXKEHIEM.
1.4. OxcnepTHass KOMUCCHSI COCTOUT U3 IPEJCEaTENsd, €ro 3aMEeCTUTENIS I YISHOB
komuccun. CekpeTapeM SBISIETCS OTBETCTBEHHBII 3a apXUB.
1.5. TIlepconampHblil cocTtaB OK HazHauaeTcs NPUKA30M  3aBeayrolmieit
YupexaeHus U3 UHUClIa [OpeACTaBUTENEH  CTPYKTYPHBIX  HOJpaz/eleHuil
YupexaeHus, a Takxke JeJIONPON3BOAUTENI U CIEHUalucTa II0 KajJpaM B
YupexaeHus, KypaTopa OT YipaBneHns obpazoBanus  OKpyKHOIT
aIMUHUCTpAINU ropoja SKyTcka.
1.6. B xauectBe skcrepToB k pabore OK MOTYT NpUBIEKATHLCS IMPeAcTaBUTENN
CTOPOHHIX OpraHMU3alIlHil.

2. OcHoBHbIE 3aaaun DK
OcHoBHBEIMHE 337jauaMu DK SBIISFOTCS:
2.1. OpraHuzanus U OpOBEJEHUE SKCIEPTU3bl IIEHHOCTH JOKYMEHTOB Ha CTaJun
JIETIONPOM3BO/ICTBA,  OIpEJeTIEHNe CpPOKOB  XpaHEHUs JIOKYMEHTOB  IIpHU
COCTaBJIIEHII HOMEHKIIATYPHI el U (GOpMUPOBAHIN JIeIT.
2.2. OpraHuzanusg U IpOBEJEHUE SKCIEPTU3Ll IEHHOCTH JJOKYMEHTOB Ha CTaJ U
MIOATOTOBKU UX K apXUBHOMY XpaHEHHIO.
2.3. Opra"mzamnus U IpoBeJeHe 0TOOpa U MOJrOTOBKH JOKYMEHTOB K Ilepe/aue
Ha MYyHUIUIAILHOE XpaHEHUE B apXUB TOPOJCKOIO OKpyra «ropoj SKyTck»,
COBMECTHO C IIPeJCTaBUTEIIMU APXHIBHOTO OTjAeNa MyHUITUIAILHOTO Ka3eHHOrO

YUpEXKIEHI «YIIpaBlIeHU AenaMm» 1'opojgckoro Okpyra «ropof SIKyTck».



3. OcHoBHbIe pyHKIIMH DK
B cooTBeTcTBUN ¢ BO3JIOKEHHBIMU Ha Hee 3ajadyaMu OK BHINIOJHSAET CIEAyoIue
byHKIIIM:
3.1. OpraHuzyer U NPOBOJNUT COBMECTHO C OTBETCTBEHHBIM 3a JEIOIIPOU3BOJACTBO
I OTBETCTBEHHBEIM 3a apXHUB paboTy IO €XEeroJHoMy OTOOpy JOKYMEHTOB
YupexaeHus Ad JalbHeNero XpaHeHs1 I K YHHITOXKEHHUIO.
3.2. OcymecTBIsSET METOJUYECKOe PYKOBOJACTBO paboToil mo »KcHIepTuze
I[EHHOCTH JIOKYMEHTOB YUpeKJeHHUs U II0 IOATOTOBKE HX K apXHBHOMY
XpaHEHIIO, II0 pa3paboTKe HOMEHKIATYphl JeJ, JaeT HKCIEPTHYI OLEHKY
IIPOEKTaM HOPMAaTHBHO-METOJIUECKUX JJOKYMEHTOB IO YKa3aHHLIM BOIIPOCAM.
3.3. OxazplBaeT COJEHCTBHE U METOAUYECKYIO IIOMONIL CIEIHaIlcTaM
YupexaeHus:
= II0 BLIIBICHUIO BIAJENBIEB IJNYHBIX apxXUBOB B YUpEXJCHIE, IO
BO3MOXHOMN mepejaue UMH JHEBHUKOB, 3amuceif, BOCIIOMUHAHUIL, JpyTruX
JIOKYMEHTOB B cocTaB APXUBHOTO (hOHJ]a TOPOJICKOTO OKpyTa «Topof SIKyTCK»,
- 0 HMHUNUATHBHOMY JOKYMEHTHUPOBAaHMIO (3alllUCH BOCIOMMHAHUI
cTapefimux pabOTHUKOB, BHAEO-(POTOCHEMKI) C IIEJIBIO CO3JJaHISI HCTOPUIH
YupexaeHus.
3.4. PaccMaTpuBaeT 1 IpUHUIMAET PENIeHNe O COITIACOBAHNIM, NIPEJCTABIISIET:
3.4.1. Ha ytBepxaenue OIIK YupexeHus,
a 3aTeM Ha yTBEPKJICHIE 3aBeyIomell YupekJeHIs:
- OIIICH JIeJI IIOCTOSIHHOT'O XPAaHEHM: yIIpaBIeHYEeCKOll JOKYMEHTAIlN,
= aKTHI O BHIJIEJICHIN K YHUUTOXEHUIO JOKYMEHTOB C UCTEKIIIMI CpOKaMU
XpaHEeHU,
. JIOKYMEHTOB €O cpokamu XpaHeHusd 10 jet u 6onee, ¢ ormerkoit "OITK" B
IIEpeyHe.
342. Ha cormacoranne c¢ OK VmpapneHus obpazoBanmust OxpyKHOMI
aIMIHUCTpAaIlIN Tropoja JSIKyTcka, a 3aTeM Ha YTBEepXJCHUE 3aBeayronleil

YupexaeHus:



= HHCTPYKITIIO I10 JEJIOTPOM3BOJCTBY Y UPEXKIEHIS,
- HOMEHKIIATYpy AeN YUpeKIeHUT,
- OIIIICH JIe]] 110 JITYHOMY COCTaBY,
= OIIICH JINYHBIX /1T YBOJIEHHBIX PaOOTHUKOB;
= aKThl 00 yTpaTe WM HEHUCIIPABUMOM IIOBPEXJEHUU JOKYMEHTOB
IIOCTOSIHHOTO XpaHEHHS U 10 JIMYHOMY COCTaBy.
343. Ha paccMmoTpeHue OK  VYopaprneHus obpazopaHmst  OKpyKHOIT
aIMUHUCTpAIIU ropoja SIKyTcka:
- MPEJIOKEHII 00 U3MEHEHUN CPOKOB XPaHEHI KaTeropuil JOKyMEHTOB,
YCTaHOBIEHHBIX IIepedHeM, 00 OIpeJeNeHNN CPOKOB XpaHEHUs JOKYMEHTOB, HE
IIPEY CMOTPEHHBIX IIEpEUHEM.
3.4.4. Ha yTBepkAeHIE 3aBeAyIOMIEN YUpeKACHUEM:
B aKTBl O BBIJIEJIEHUN K YHUYTOXKEHUIO JOKYMEHTOB C UCTEKIINMU CPOKaMU
XpaHeHUs (KpoMe IepeUnciIeHHBIX B I1. 3.4.1);
= aKThl 00 yTpaTe WIM HEUCIPABUMOM IIOBPEXICHUH JOKYMEHTOB IIO
JIMIHOMY COCTAaBY.
3.5. CoBMECTHO C OTBETCTBEHHLIMH 3a JI€JIONPOM3BO/CTBO U KaJphl IMPOBOJUT LI
COTPYJHUKOB YUpeXJIeHUs KOHCYIBTAIlUU IT0 BOIPOCAM pabOTHL C JOKyMEHTaMI,
Y4acTBYET B IIPOBEJACHUI MEPOIPIATHII IO MOBBIINIEHNIO UX KBaII(PUKAIIIH.

4. IIpaBa DK
OxcrnepTHast KoMuccus (B JIUIE NpeAceaTeN I I WISHOB) UMeeT IIPaBo:
4.1. B mnpexenax cBoell KOMIIETEHIINN JlaBaThb pPeKOMEHJaluu paboOTHUKAM
YupexJeHus1 0 BoIpocaM pa3paboTKN HOMEHKIATYpPHI el 1 GOpMUPOBaHUA Jel
IIpH BEJECHUH JENIOIPOMU3BOJACTBA, SKCIEPTU3Ll IIEHHOCTU JOKYMEHTOB, PO3BLICKA
HEJIOCTAIOINX JeJI IIOCTOSIHHOIO CpOoKa XpaHEHUSI U JeJl 110 JIMYHOMY COCTaBy,
yHopsgoueHus u oGopMIeHUs JOKYMEHTOB.
4.2. BampamuBaThk OT paOOTHUKOB YUPEKICHIIS:
. MIICEMEHHBLIE OOBSCHEHII O MPUUIHAX YTPATHl, MOPYN W HE3aKOHHOTO

YHUYTOXECHIL JOKYMEHTOB IIOCTOAHHOI'O 1 JOJITOBPEMEHHOI'O CPOKOB XpaHECHU:A, B
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T. 4. JOKYMEHTOB II0 JINYHOMY COCTaBY,
= MPEIJIOKEHI U 3aKIFOUEHUs, HEeoOXOUMBIE IS ONpEJEIeHUs CPOKOB
XpaHEHI JJOKYMEHTOB.
43, 3acinymuBaTh Ha CBOUX 3aCeJaHISIX pPaOOTHUKOB YUPEKJEHISI O XOJe
MIOJTOTOBKU JOKYMEHTOB K apXMBHOMY XpaHEHHIO, 00 YCJIOBISIX XpaHEHUS I
obecrieueHnsT COXpaHHOCTU JOKYMEHTOB ApPXUBHOTO (pOoHIAa TOpPOJCKOTO OKpyra
«ropoJ SIKyTck», 0 IpUUMHAX yTpaThl JOKYMEHTOB.
4.4. IlpurnamaTte Ha 3acefaHusd OK B KkauecTBE KOHCYJIBTAHTOB U SKCIIEPTOB
CIIEeINaIIICTOB YupexaeHus, IpeJicTaBUTeNe ApXUBHOTO oTZena
MyHHNIUIIAILHOTO Ka3€HHOTIO YUPEXKICHUs «YIpaBIIEHHUSA JAernamm» [opojckoro
Oxpyra «ropof SIKyTcK».
4.5. OkcnepTHas KOMICCHUS B JIUIE IpEJCeJaTellsd, 3aMECTHTEII H CeKpeTaps
IMeeT INpaBO HE NPUHUMATL K PAaCCMOTPEHIIO U BO3BpallaTh AN J0pabOTKU
HEKAueCTBEHHO U HEOPEKHO IOATOTOBJIEHHBIE JOKY MEHTHI.
4.6. udopMIpoBaTh 3aBeIyIOMYIO YUpeKJeHIEeM II0 BOIIPOCaM, OTHOCSITIIMCS
Kk koMmrereHiu OK.
4.7. B yCTaHOBIIEHHOM IIOPSAAKE NIPEACTABIATE YUpexk/JeHue Ha 3acefaHmix OIIK
ApxuBHOTO oOTZena MyHHUIUNAILHOTO Ka3€HHOTO YUPEXKIEHHI «YTIIpaBIeHUA
genamm» 'opoackoro Oxpyra «ropofJ SIKyTck».

5. Opranmsauus padoorsr DK
5.1. OkcnepTHasg koMuccus YupexJeHus paboTaeT B TeCHOM KoHTakTe ¢ OK
Y1paBieHus obpazoBanns OKpyXKHOH aJMHUHHCTpallN Tropoja JSIKyTcka,
IIOJIy4aeT OT HEee COOTBETCTRYIONINE OPraHU3aI[MOHHO-METOJUUECKIE YKa3aHUsL.
5.2. DOxcmepTHas KoMmuccus paboTaeT IO TOJOBOMY IUIAHY, YTBEPKIACHHOMY
3aBefyronleil Yupex/eHneMm.
5.3. Bompochl, oTHocamuecss k kommereHiun OK, paccMaTpUBAalOTCS Ha €€
3aceJlaHIsIX, KOTOphIE IIPOBOJATCS 10 Mepe HEOOXOUMOCTH, HO HE pexe JIByX pas
B rof. Bce 3acemanusa OK mpotoxonupyrorcs. IlocTynmaromue Ha paccMOTpeHHE
OK J[0oKyMeHTHl pacCcMaTpHBAIOTCS Ha €€ 3aceJaHnu He IIo3JHee, dyeM udepes 10

JHeIL.



5.4. 3aceganue OK U NpUHATHIE Ha HEM pPELICHUs CUYUTAIOTCS IIPAaBOMOYHBIMIL,
€CJI1 B FOJIOCOBAHUN NPUHSIN YUacTHe He MEHee ITOJIOBIUHBI IMPUCYTCTBYIOMIUX Ha
3acemannu wieHoB OK. IIpaBo pemaromero roioca UMEIOT TOJIbKO wieHsl OK.
[IpurnameHHbple KOHCYJIBTAHTHI I SKCIEPTHL HMEIOT IIPABO COBENIATENHHOTO
roJjioca, B TOJIOCOBAaHUU HE YYaCTBYIOT.

Pemenust mprHIMAIOTCS HMPOCTEIM OOJIBINITHCTBOM T'OJIOCOB IIPUCYTCTBYIONINX Ha
saceanun wieHoB OK. Ilpu pazgeneHnu rojocoB MOPOBHY pelIeHNe MPUHUMAET
npesacenatens OK (B HEOOXOAMMEIX CITydasX — 10 COTVIACOBAHUIO C YTIpaBIIEHIEM
obpazoBanst OKPYKHOI aMUHUCTPAIII Topojia SIKyTcKa).

5.5. Bexgenne penonpomsBoacTBa OK, XpaHeHNE U UCIONIL30BaHNE €€ JOKYMEHTOB,
OTBETCTBEHHOCTb 3a HX COXPaHHOCTb, a TaKXe KOHTPOJb 3a HCIIOJIHEHUEM
npuHATEIX OK pereHnii Bo3ararorcs Ha CeKpeTapss KOMUCCHIL.

5.6. DOxcnepTHas KOMHICCHSI HECET OTBETCTBEHHOCThL 3a IPUHATHIE PEIICHUISI B

COOTBETCTBUI C ,HeﬁCTBy}OIHPIM 3aKOHOAAaTEIIbCTBOM.



